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AJIMAHUCTPAIIASI TOPOJIA MMOKAUU

XAHTBI-MAHCUVICKOI'O ABTOHOMHOTI'O OKPYTA - IOTPbI

PACHOPS)KEHHUE

or D3. 10 2Po{L Ne /J)/‘/‘

OO0 yrBepRaACHHH

Uicrpykuuu 06 oprand3sautu
JIHYHOTrO NpHeMa IpakaaH B
agmuuucTpaunu ropoaa Iokaun

Bo ucnonuenue cratbu 13 DepepansHoro 3akoHa oT 02.05.2006 Ne 59-D3
«O nopsiike paccMOTpeHus: obpauieHui rpaxxaad Poccuiickoi Denepaunny», B LEsIX
peanu3alMy MpaBa IpakaaH, OObeIWHEHHH Ipak[aaH, B TOM YHCJIE€ IOPHIMYECKHX
UL, Ha obpaieHue Kk rinaBe ropoaa ITokauu, B agmuuaKcTpanyio ropoja [oxauu:

1. YrBepautes MHCTpyKLHIO 00 OpraHusalyy JIMYHOIO IpHEMa IpakaaH B
aIMUHUCTpauuy ropona lIloxkadu B COOTBETCTBHM C IPUIIOKEHHEM K HACTOSLIEMY
pacropsKEeHHIO.

2. TlpusHaTh YTPaTUBIUMMH CHJIYy PAaclOpsDKEHHMs] aAMHHHCTPALMKU Iopojia
[lokauu:

1) or 22.10.2015 Nel05-p «O6 ytBepxaeHuu MHCTpyKLUW IO OpraHM3aluu
paccMOTpeHHsT OOpallleHHWH rpaXkaaH, OOBEeNMHEHWHM TIpaXkaaH, B TOM 4YHCJE
IOPUIMYECKHX JIUL, TOCTYNAIOMIMX B aIMUHUCTpanuio ropoja ITokaqu»,

2) or 15.03.2016 Ne34-p «O BHeCeHHMHM H3MEHEHMH B pacloOpsiKEeHHE
agmunucTtpauuu ropoaa IToxkaun ot 22.10.2015 NelO5-p «O6 yTBepxkaeHHH
WHCTPYKIMH 110 OpraHU3alliid pacCMOTpEeHHUsl oOpalleHWH rpaxkaaH, o0beauHEeHHI]
rpaklaH, B TOM YUCJIe IOPUANYECKHX JIUL, TOCTYNAOKX B aIMHMHUCTPALIMIO IOpo/ia
[Tokauu»;

3) or 27.03.2017 NoS1-p «O BHecCeHHHM HU3MEHEHHH B pacropsuKeHHe
agmuauctpauund ropoaa Ilokaum ot 22.10.2015 NelO5-p «OO6 yTBepkaeHHH
WHCTPYKLMH 1O OpraHu3alMi pPacCMOTPEHHs] oOpallleHHH rpaxzaaH, oO0beguHeHHI
rpa)</iaH, B TOM YHCJIe I0pUAHYECKUX JIUL, TOCTYNAalOMX B aAMMHUCTPALHIO ropoia
[Tokaum».

3. KoHTpousib 3a BBIOJIHEHUEM pacHOpPsKEHUs BO3JIOXKHUTH Ha YIPaBIIsIOLIETO
nenamu anMuHucTpanuu ropona [Toxauu E. A. Kynemesuu.

HUenonusiiomuii o013aHHOCTH IrJ1aBbl
roponaa [lokauu, nepBbIii 3aMECTHTENIL .~ / L
rnasnl ropoaa Iokaun @VW//%B.F. Kasanuesa




[Ipunoxxenue
K PacIopsDKEHHUIO aIMUHUCTPAITHH

r [Tokauu
or 23 /0 1P % 47 2

HucTpyxuust
00 opraHu3anuy JHYHOr0 NpHeMa I'PaKAaH B aAMHHHCTpanuio ropoaa Ioxaun
(manee — UucTpyKImst)

Crtatbs 1. O01He IM0JI0KEHHS

1. TlpueM rpaxaan B aiMHHHCTpalHH ropoga ITokaun oCyIeCTBISETCS B COOTBETCTBHH C
®enepanbHbM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O nopsake paccMOTpeHHs! 0OpalleHuii rpaXkaaH
Poccuiickoi Penepanumn», HHBIMH HOpPMaTHBHBIMH IIPaBOBBIMHU akTamMu Poccuiickoit @enepanuy, a
Takke HacTosmeld MHeTpyKkuuei.

2. JIuyHBIA mpHeM rpak[JaH II0 BOIIPOCAaM, OTHECEHHBIM K KOMIETEHIIMH aIMHHHUCTPALUH
ropoga Ilokaunm (manee — aIMHHHCTpalHs TIoOpoza), MPOBOMUTCS B LEIAX NOIAAEPIKaHHS
HETOCPEACTBEHHBIX KOHTAKTOB aAMHHHCTPALMK IOpoJa C HACEJIEHHEM M ONEPAaTHBHOIO PELICHHS
aKTyaJIbHBIX BOIIPOCOB Ha OCHOBE KauyeCTBEHHOI'O M CBOEBPEMEHHOI'O PacCMOTpeHusi oOpalleHuid,
[peIoKeHUH U Kanob 3asBUTENEH.

3. JIluyHBIH TpHEM Tpa)kJaH B aIMHHHUCTPAI[HH TIOpOAa OCYLIECTBISETCS Ha OCHOBE
oOpaieHu#i, IOCTYIUBIINX B NHCBMEHHON (opMe, B BHAE 3JIEKTPOHHOIO 3ampoca H YCTHOrO
augHOro obpamenus. ViHbopMaIus o mopsAaKe JIMYHOTO IpHeMa rpakaaH (MeCTo IpUeMa, yCIOBHS
npuemMa, HeoOXOIUMBIE JOKYMEHTBI, KOHTaKTHBIH Tenedon/¢akc) pasMernaercs Ha oQULHATBHOM
caifte ammuHucTpanuu roposa IToxauu B cetu MHTepHET M Ha MH()OPMALIMOHHOM CTEeHIE B (hoiie
aIMUHUCTpAIUU TOPOJa.

4. PaccmoTpeHue oOpallleHHH TrpagaH I[POU3BOOUTCS HAa OCHOBE  THIIOBOTO
00LIEpOCCHICKOr0 TeMaTHYeCKOro KkinaccudukaTropa oOpalleHHH TIpaaaH, YTBEpXAEHHOTO
3amectuteneM PykoBogurtens ~AnmuHucTpauuu  I[Ipesunenta  Poccuiickoit  ®epepaumu,
pykoBoauTeneM paboueil rpynnel npu AnvmuuucTpauuu Ilpesuaenta Poccuiickoit @enepanuu mo
KOOPIMHALIMK M OLEHKE paboThl ¢ OOpallleHHs MU rpakaaH U opraHusauui oT 28.11.2017 Ne Al-
50930, mpuMeHsIEMOro IJIsl CHCTeMaTH3alul, 00001e s U aHanu3a 00palleHHii.

Cratps 2. OpraHu3anus npHeMa rpakiaH

1. JIuuHBId npHeM rIpakJaH OCYLIECTBIJIsI€TCs IIaBod ropona Iloxauu (manee — rnasa
ropoja), 3aMeCTHTEIssMH riaBel ropoza Iloxaunm (mamee — 3aMecTHTENH TIJIaBBl rOpoAa),
yIpaBJISIOIUM JelaMd aJMUHHCTpanmuu ropoza Ilokaum (manee — ympaBiasiomuil aenamu
aJIMUHHCTPALIMH), DPYKOBOAMTEISIMH CTPYKTYPHBIX IIOApa3sl€iIeHHH aIMHMHUCTpALHH ropojaa
ITokaun (manee — pPYKOBOOMTENIM CTPYKTYPHBIX IOApa3sfeNeHUH agMUHUCTpAlHH ropoja) B
COOTBETCTBHU C yTBEPIKACHHBIM I'pa) MKOM JTUYHOTO IIpHEMa I'PaXKaaH.

2. B cimyyae OTCYTCTBUS MO/DKHOCTHEIX JIMII 110 YBaKHTENBHEIM IIPHYMHAM (KOMaHIHPOBKA,
BpEMEHHasl HETPYIOCHOCOOHOCTh, OTIYCK) JIMYHBIA INPHEM MNEPEeHOCHTCS Ha Oaukaiuuil AeHb
npuemMa ¢ O0s3aTeNbHBIM YBEIOMJICHHEM TpaXKJaHMHA, a TaKKe JOJDKHOCTHBIE JIMLA BIIPABE
JENerupoBaTh (B MHCbMEHHOH (OpME) MOJIHOMOYHS IO MPHEMY T'Padk[laH JODKHOCTHBIM JIHLAM (He
HIDKE HayaJbHUKa OTJAeNa, NMOO0 JHIa, €ro 3aMellalollero), B KOMIIETEHIHIO KOTOPBIX, B
COOTBETCTBHH C JIOJDKHOCTHBIMH MHCTPYKLHSIMH, BXOAST pacCMaTpUBaeMble BOIIPOCHI.

3. OpraHusauuio JIMYHOTO IpHe€Ma TpakJaH TIyaBod ropoma Ilokauum OCyIIECTBISET
cekperappb ImpHeMHOW riaBel ropoma Ilokauu. OpraHuM3anuio JIHYHOrO IIpUEMa TCpakKaaH
3aMECTHTE/ISIMH IJIaBbl TOPOJA, YIIPABIISIIOIIHUM AeIaMH aIMHHHUCTPALUH ropojia, PyKOBOAUTEISIMH
CTPYKTYPHBIX TMOApasAeNeHHH aIMHHHCTpalKMH ropoJa (#ajee — OOJDKHOCTHBIE JIMIA)
obecrieynBarOT CEKpPETapH NIPUEMHBIX.

4. B CcTpyKTypHOM NOApa3sAEeHHH aJIMHHHCTPAllMM ropoja, TIe OTCYTCTBYET CEKpETaphb



TIPEEMHOM, OPraHU3alyIo IMIHOTO IPHEeMa PYKOBOLHMTENA OCYIIECTBIACT OTBETCTBEHHOS JIULO U
(4nK) TOJDKHOCTHOE JIMIO CAMOCTOSTENBHO.

5. OTBETCTBEHHEIE JINIA 38 OPTaHU3AMI0 TpUeMa IpaXgaH 00eclIeuuBaroT:

1) npenBapuTeNbEYIO 3aKCh Ha JIMYHBIA IIPHEM;

2) KOHCYJIBTaTHBHO-TIPABOBYO IIOMOIIb MPaXKIaHUHY,;

3) HOKyMeHTAIMOHHOe obecreueHHe (PETHCTpalii YCTHOrO OOpalleHHs, COCTaBlieHue
KapTOYKH JIAYHOrO IPHEeMa, IOATOTOBKA IIPETIOKEHHH 10 PEIIEHHIO BOIPOCOB, 0003HAYEHHBIX B
o6palmenuy, BHECeHHe HHGOPMAalHM O pPEe3yNbTaTaX PacCMOTpeHHSI OOpAamIeHWs B KapTOUKy
JMYHOTO MpHeMa Ha GyMaKHOM HOCHTENEe M B CHCTEMY 3NEeKTPOHHOTO JOKYMEHTO000pOTa, B (MIIH)
B mporpammuoe obecnedenne JJAPM EC OI' (manee —JIAPM EC OI)), B Tom umcne Benenue
KypHaNa ydeTa IpyeMa U KOHCYIBTHPOBAHHSA IpakaaH IO (OpMe COrNACHO NPHIOKEHHIO 1 K
Hacrosnieit MHcTpyKIuy;

4) KOHTPOJb PacCMOTpeHWsI OOpalleHms, IOCTYNHBINETO BO BpPEMA JIMYHOTO IIPHEMA, H
ACIIONHEHMS TOPYIeHUH, TaHHBIX B XOJ€ JIUIHOIO IIPHEMA,

5) IpenoCTaBIeHNE B YIPABICHUE 110 KaJpaM X IEIONPOU3BOLACTRY aIMHHHCTPAllH ropoia
Ioxaud wHOGOPMAIMK B MIEKTPOHHOHR GopMe (211eKTpoHHEIe apx#BEL ¢ nomommso JJAPM EC OI) B
CpOK 710 | wmena Mecsna, CISIYIOINero 3a OTYETHBIM, O PEe3YNbTaTaX PacCcMOTpenus obpamneHui
rpaxnan Poccuiicko#t deneparuu, HHOCTPAHHBIX I'PaXIaH, JHI O€3 rpaknaHcTBa, 00beIUHEHHUIH
rpaxpas, B TOM YHCIE IOPDHAMYECKHX JIMI], HAIPaBIEHHBIX B aipec INO/DKHOCTHRIX JHMIl H
pyKOBOAMTENEeH CTPYKTYPHBIX NOApasjeneHui anMHHUCTpauuu ropojga Iloxawnm, cornaceo
IpUIOKEeHNIO 2 K HacTosmel MaceTpykuun.

7. CexpeTaph IPHEMHOH TIJaBbl TOpoJa, 3aMECTHTENeH IJaBbl IOpoja, YIIPABIISIOIIEro
JlenaMy anMUHUCTPAIlHYA TOPONa, PYKOBOMUTENeH CTPYKTYPHBIX MOApa3AeiieHu# aIMHHHCTpAIHY
ropona (manee - CeKpeTapb IpUEMHOH) HIM OTBETCTBEHHOE JIHIO IO COIJIACOBAHHUIO C
PYKOBOJUTENIEM OIperenseT ONTMMAIbHOE KONWYECTBO TIPAKAAH, NOIEeKAIIMX 3alHCH  Ha
ouyepenHoit npueM, Ho He OoJiee OecATH.

8. IlpemBapurenpHas B3alWch Ha JUYHBIL IPHEM OCYINECTBILIETCS HA OCHOBAHUH
[TUCEMEHHOI0 YWJIH JIMYHOT0 O0palleHHs IpakAaHKHa.

9. Cexperapp MPUEMHOH MIIH OTBETCTBEHHOE JILO:

1) OCYIIeCTBIAET NIpeXBAPHTENILHYIO 3alIMCh Ha JIMIHBIH IPHEM;

2) 3amHCh HA TIOBTOPHEIH IIPHEM OCYIUECTBJLIETCA HE paHee IIOIYYEeHHUS TIPakKIaHHHOM
OTBETA Ha IpeIpIayInee OOpalle e U B 3aBHCUMOCTH OT €0 CONEPIKaHUS;

3) CBOEBPEMEHEO COCTABIIET CIHMCOK IPaXIaH, 3allMCaBIIMXCA Ha IIPHEM C YKazaHHeM:

a) $.J.0. rpaxnganuna;

6) Mecra pabOoTH! MIHM COIHMATBHOTO IMOJOXKEHUS (Hanpumep: 6e3paboTHBIA UK IEHCHOHED
¥ Ip.), C ykasadwenM KaTeTOPHH IpaKHaHWHA IIPH HATWYHH (HAIIpHMED: MHOIOJIETHAS CeMbS,
MHBANKHA ¥ Ip.);

B) HOMAIIIHETO ajpeca, TeledoHa;

r) obpamaeTcs BIIEPBBIE WA IIOBTOPHO;

J1) KOHKPETHYIO TEMAaTHUKY BOIpoca (HampuMep: XKMJIMINHBII BOIPOC — IIepecelieHue U3
MIPUCTIOCOONICHEBIX [T IPOXUBAHUS IIOMEINEHUH);

€) HHOOPMALHIO II0 CUTYalluy 0OpalleHusT,;

¥K) CIIHCOK HEOOXOMUMBIX CIIETTHANHCTOR Ha IpUeMe;

4) nuId NMOArOTOBKK WHGOPMALIMH IO CUTYanwu 00parnesus:

a) IOArOTaBIHBAET MH(QOPMALIKIO IO IIPEABLIYINUM 00pamIeHusiM (BOIpoc/0TBET);

6) 3anpammBaeT MHQOPMALHUIO Y CTPYKTYPHBIX ITOJApa3feNeHult aMUHUCTPALHH I'Opoaa K
IOPYTHX OpraHuM3aluil HMCXOId M3 XapaKTepa BOIpOca M IIpeUlaracMble BapHaHTH! pElIeHUs
BOIIpOCa;

S) TOATOTOBIEHEYEO HHOOpMALIHIO IIpeACTaBIIAeT JOTKHOCTHOMY Uy,
OCYINECTBIIAIOIIEMY JIHMYHBIM IpueM, He TosgHee 1 pabodero nHS OO0 IpUeMa TPaxkinad, B
KOHTPOJIBHO-IIPABOBOE YIIPABIEHUE - [10 BOIIPOCAM JIMUHOTO NpYeMa [JIaBo# ropoaa.

10. Ha xaxnoro rpaxiaanuHa, o6paTUBIIErocs JIA 3alUCH Ha JIMUHBIA IPHEM, CEKPEeTapeM
[OPUEMHOM FJIM OTBETCTBEHHBIM JIHIIOM 3aIIOJIHAETCS KapToyKa JIMYHOTO IIpHema o (popme
COMIACHO NIPHIJIOKEHHUIO 3 K HacTosAmeH VHCTpyKIHN.




Ilpn TOBTOPHBIX OOpAlEHUAX CIENMANHCT, BENYIIHil 3alucCh, AeNaeT MOIOGOPKY BCEX
MMEOIIHXCS MAaTEPHanos O IPEeAbIIYIIHM OOPAINeHHAM U IPHKIA/BIBAET UX K KAPTOUKE.

11. JIxrvupmd mpueM rpakgaH OCYINECTBILICTCS B IOPSIKE OUEPEIHOCTH 3aHUCH HA JTHIHBIT
IPHEM II0 IPEAbABICHUN MOKYMEHTA, YAOCTOBEPSIOIIEro JHYHOCTE.

12. B messx obecrevenus KOHQHICHIIMANBHOCTA CBENEHMN O TpaknaHaX OJHOBPEMEHHO
BEIETCA IIPUEM TOJBKO OIHOI'0 TIpaXIaHWHA, 3a HCKIIOYEHHEM CIy4YaeB KOJUIEKTHBHOIO
obparenus rpaxiaaH 110 OOHOMY M TOMY BOIpoCY. Ha JHYHOM Ipuene MOIyT y4acTBOBATH He
fosee 9€TBIPEX IPENCTABATENCH OT IPYIIIEI IPaXKIAH.,

13. Cogmepxarne obpalneHHs, IOCTYIMBIIETO B XOJe JHYHOTO IPHEMa B YCTHOH hopae,
3aHOCUTCS B KAPTOYKY JIMYHOTO IIpHEMA.

14, B cnywae ecim usnoxeHHBle B oOpammeHHH (GaxThl B OBCTOSTENHCTBA SBIITIOTCH
OYEBUIHBIMY M HE TpeOyIOT NONOJHHUTEILHOM NpPOBEPKY, OTBET Ha OOpAIIEHHe C COrIacHsd
rpaX[{aHuHaA MOKET OBITh IaH YCTHO B XOJle JIMIHOTO IIPHeMa, O YeM JeNaeTcd 3allich B KapTOUKe
JHYHOTO TIpHeMa TIpaXIaHWHA. B OCTaNBHBIX CIy4asX HANpaBjdeTcsi NUCHMEHHBIH OTBET II0
CYIIECTBY IIOCTABJIEHHBIX B 0OpaleHUY BOIPOCOB.

15. B cnydae ecnu B OOpall€HMY [TOCTABNIEHS! BOIPOCH!, PEIIEHHE KOTOPHIX HE BXOLUT B
KOMIIETEHIIIIO aIMUHHCTPAIME IOPOJIa MK JOJDKHOCTHOIO JIUIA, TPKNAHUHY PA3bACHIETCH, KyIa
H B KaKOM IIOPSAOKE MY CHeYeT 00paTHTHCS.

16. B xome nuMYHOTO IIpHeMa TIPAKIAHKHY MOXET OBITH OTKAzaHO B JHanbHeiiem
PacCMOTpEHME OOpallleHHs, eclIHM eMy paHee OBUT JaH OTBET IO CYWIECTBY IIOCTABIEHHBIX B
0OpallleHHH BOIIPOCOB. '

17. I'maBa ropofma, 3aMECTHTENH IJIaBBI TOPOXA, YIPABJLAOIIHH HernaMu aIMUHHCTpAIIHH
ropoJa, PYKOBOAUTENH CTPYKTYPHBIX [TOAPa3AENeHnd aAMHHUCTPAIHH IFOPOJa 1P PacCMOTPEHHUH
ofpalneHuH rpakaad B Ipeenax CBoel KOMIETEHIMA MOTYT [IPHUIJIAINATE Ha IPHEM CIIEIHATUCTOBR
IIOABEIOMCTBEHHBIX ¥M CIyk0, CO3LaBaTh KOMHCCHY JJISI IIPOBEPKH (HAKTOB, H3JIOKEHHBIX B
ofpaieHusx, IOpy9aTh pacCMOTpeHWe OCpamleHHs IOJKHOCTHBIM JIHIAM B [ODSAKE
IOJYMHEHHOCTH, KPOMe IOJDKHOCTHBIX JIMI[, DEINeHMS M IeicTBHA (0e3meHCTBHA) KOTODBIX
00KaNYIOTCA.

18. ITocne 3aBepIIeHHUs IMIHOTO IIPUEMA TNaBOi TOpOJa ¥ 3aMECTUTENAMY TJaBEl FOPOJA,
YIPaBJISIOIIETO AeNlaMy aMHEHUCTDPAIH TOPOJa, PYKOBOMUTENIMU CTPYKTYPHEIX MOApaseneHuit
aIMUHHECTDAllMH TOPOAa KONHA XApTOUKH JIMYHOTO IIpHeMa C pPe3OIonMedl Hanpasisercs
CEeKpeTapsMU IIPHEMHBIX, OTBSTCTBEHHBIMH JIHIAMH JJIs UCIIOTHEHUS B (MIIH) IOLTOTOBKH IIPOEKTa
[IHCBEMEHHOIO OTBETA B CPOKH, YCTAaHOBJIEHHBIC 3aKOHOMATENBCTBOM. IIMCHMEHHEBIH OTBET IIOCTE
IOAIMCAHUS HAIIPABILIETCS IPAKIAHARY, KOIIASA IOJUIHBAETCH K KapTOUKe IUUHOTO IIPHEMA.

19. PaceMmoTpeHne yCTHOTO O0pamleHus TPakNaHHHA CUMTAETCsS 3aBEpIIeHHBIM, KO
IPaXIaHUHY, C €ro COIVIACHS, NaH YCTHBIX OTBET B XONE JNMYHOIO IIpHeMa WJIH HaIpaBleH
MHUCHBMEHHBIL OTBET.

20. PacceMoTperue NHCHMEHHOrO OOpamieHus, NPHUEATOTO B XOAE JHYHOIO IIpHEMa
rpaykJaHiHa, OCYIIECTBIIAETCA B cOOTBEeTCTBHE ¢ Denepanpubm 3akoromM oT 02.05.2006 Ne 59-d3
«O mopszKe pacCMOTpeHps obpamenuil rpaxknan Poccuiickoit denepartumy.

21. B cnywae rpy0oro, arpecCHBHOTO IIOBENEHMI TIPAKIAHWHA M ECNH TPAXIAHUH
copepriaer  OeHCTBHS, HapyIIaromge o0IMeCTBeHHBIH IIOPAMOK, IIPEACTABIILIONIHE
HETIOCPEJICTBEHHYIO YTpO3y UL JKU3HH H 3IOPOBBS OKDPYIKAIOIIHMX, HEIEH3YPHO BEIPAXKAETCS,
OCKOPOJIACT NPUCYTCTBYIOINEX Ha IpUEME NOJDKHOCTHBIX JIHI, [PHEM MOXET GBITh IpeKpalleH.
Wudopnanus o nose/iennn rpakIaHuHa 0TPAXKaeTCsA B KAPTOYKE JIMIHOTO IPHEMa.

22. Bo BpeMs JHYHOIO IpueMa IPaKIaH JODKHOCTHOE JIHIO, OCYINECTBIISIONEs JTHIHbIH
IPHEM, MOXET IIPOBOAUTH AyAHO- ¥ (MJIM) BHAEO3AIUCh JIMYHOIO IpHeMa, IPEAYIPEIUB 06 3TOM
rpaXKIaHHHEA IO Hadajla IIpuemMa.

23. KoHQUIEHIHATBHOCTE ayuo- K (MIH) BHACO3ANNCH, IOJYYEHHOH C MpHMEHEHHEeM
TEXHHYECKHX CpEJCTB, O0EcIeunBaeTcs B COOTBETCTBHH C 3aKOHOJATEIHCTBOM PoCcHIfcKoi
Denepanuy 0 NEPCOHAIBHBIX JAHHBIX.
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Crarss 3. KouTpoas paccMoTpeHns 00pamren il rpaknas

1. O6muii KOHTpONs 32 COOMIONEHHEM CPOKOB PacCMOTPEHMS OOpaleHu¥ TIpaxiaH,
[IOCTYIAIOMHX TIJaBe TOPOA2, OCYIECTBIAET YIPABICHHE IO KaipaM M JENONPOM3BOACTBY
AIMIHHCTPAIMY ropoa (ranee - YIpaBiIeHHeE), KOTOpoe!

1) coobmaeT HOIDKHOCTHOMY JMIy, OTBETCTBCHHOMY 3a DAaCCMOTPEHHE MUCHMEHHOTO
ofpalneHHus, NepedeHb HEPACCMOTPEHHBIX OOpaINeHMi IpaknaH (CpOX paccMOTPEHHS KOTOPBIX
HAPYIICH ¥ CPOK PACCMOTPEHHS KOTOPBIX HCTEKAEeT B TSUCHHE 5 MOCIEHYFOIIIX nHe);

2) - eXKEeHENeNbHO, [0 ILATHHIIAM, IIOATOTABIMBACT HHAOPMALMIO 00 HCIOIHHTEIECKOH
JPCIIUIUTHHEE TI0 PACCMOTPEHHIO OOpAINeHMi rpaxiaH YIPaBLIOIEMY AeNaMH aIMUHHUCTPAIHH
ropoIa, KypHPYIOWEMY IesTebHOCTS Y IPaBIeHus (CPOK pacCMOTPEHMA KOTOPEIX HADYIIEH K CPOK
DacCMOTPEHHA KOTOPBIX HCTEKACT B TEHEHHE 5 ITOCHIENYIOMX KalleHIAPHBIX JIHEH).

2) exeMeCcSIHO, 0 1-T0 UiCla KakJOro Mecsug, CIEAyIOMero 3a OTYeTHEIM, cobupaeT Ha
GyMaskHOM HOCHTENE U B 3IEKTPOHHOH (opme cBEJEHMSA 00 YCTHBIX M IHCHMEHHBIX ofpalneHusIX
rpadkiaH, HAIIpaBJIEHHBIX B aipec INAaBhl IOPOJa, 3aMECTHTENeH INashl FOPOMA, YIPAaBJIAIONIErO
feNaMH aMMUHHCTPALHY [OPOAa, PYKOBOJUTENEH CTPYKTYPHBIX MOAPasfeNeHHH aXMUHHCTPAIIH
ropoja (3NMeKTpOHHbIE apXHBb! ¢ HoMomeo JJAPM EC OI);

3) emeMeCAUHO, A0 2-r0 JHCHIaZ KWKIOTO MeCsla, CICHYIOWIEro 32 OTYETHBIM MPOU3BOIUT
ABTOMATHYECKYIO BEITPY3Ky m3 rporpammuoro obecneuenus APM EC O (manee — APM EC OI') B
pasnen «Pe3yspTaTsl pACCMOTPEHHUS OOPALSHAH unbopmanuorHoro pecypca CCTY.PD;

4) exexBapTAIBHO, 10 5-T0 THCIa MECANa, CITeAYIOIIEro 3a OTYETHBIM KBAapTaNoM, COOHpaeT
Ha OYMa)XHOM HOCHTEIE!

a) HHGOPMAIHIO O BONPOCAX, [OCTABIEHHBIX B YCTHBIX H IHCBMEHHBIX OOpAINCHHIX
IpakIaH, H O pe3yibTaTaX PacCMOTPEHHS B MYHHLMIAIBHOM 00pa3soBaHHM ropox lloxauw o
hopMe COITIACHO IIPHIOKERUIO 4 X HacTosAweH MHCTpyKIHH;

6) mHGOPMALMIO O KOJNHYECTBE ¥ XapaxTepe oOpaIneHuil rpaXiaH, IOCTYIHBIINX B aupec
MYHUIHIIATHEOTO 06pasosanpst ropox [lokawm mo Gpopme COrAaCcHO MPUIIOKEHIIO 5 K HacTOSIIeH
WuaCcTpyKNHH.

2. KoHTpons 32 COGIIIONSHIEM CPOKOB PAaCCMOTPEHHS O0palleHn TpaXkiaH, TOCTYIIMBIINX
B aipec 3aMecTHTeNeH IJaBel TOPOZa, YIPABILIOMIEro JeNaMH OCYIIECTBIIAIOT CEKpeTapH
IpPHEMHBIX.

3. KonTpoms 3a COBMIOZEHHEM CPOKOB pPAcCMOTpeHMA OOpallleHHil B CTPYKTYPHBIX
NOfpasfeNeHusaX  aIMUHWCTDAlMd TOpPOJa  OCYIICCTBIIIOT — DYKOBOJUTENH  CTPYKTYPHBIX
[OJpa3sIesIeHHE MM OTBETCTBEHHBIC JIHIIA.

4. KOHTpONL 3a CPOKOM PacCMOTPEHHs YCTHBIX OOpAlIeHMH ¢ JIHYHOTO I[pHemMa IJIaBbI
ropofia, 3aMecTHTENedl TJaBEl TOpOAa, DPYKOBOIHTENEH  CTPYKTYPHBIX  IIOJpa3JelIeHui
AMMUHHACTPALUH TOPOJa OCYLIECTBIIIOT CEKPeTapy IPHEMHBIX, OTBETCTBEHHEIE JIM1IA.

5. OTBETCTBEHHEBIM 32 KAYECTBEHHOE 1 CBOEBPEMEHHOE PACCMOTpeHNEe 0OpalieHus SBILIETCS
HCIOIHUTEND - OJDKHOCTHOE JIUIO, OTBETCTBEHHOE 3d IOAIOTOBKY IIPOEKTa 0TBETa Ha oOpalleHHe,
KOTOPOMY MOPYYEHO IOATOTOBHTE IPOEKT OTBETA Ha OOpaleHHe.

6. B cmydae ecnu OIpeeNeHO HECKONBKO HCIIONHHUTENEH, BCE IEPEYUCICHHBIE B
PE30IONMM HCIIOJIHUTENH B PAaBHOU CTENEHM OTBETCTBEHHEI 38 KAYECTBEHHOS W CBOSBPEMEHHOE
paccMOTpeHHe 00paInenus.

7. OTBeTCTBEHBEBIE NHIE OGECIEYUBAIOT CBOCBPEMEHHOE pAcCMOTpeHHE oOpalnerui
rpakJiaH, [OJrOTOBKY Ka4eCTBEHHOH H NOCTOBEPHOM HHEGOPMAIIMH IO pPe3yabTaTaM pacCMOTPEHHI
obpanteHu rpasknas.

Cratea 4. Apayns odpamenui

1. Apanws ofpalmeHEHi, DOCTYNAIOIMMX B aIMHHHCTPAIHIO IOpoda, OCYIIECTBILIET
VIIpaBieHHe B LEJIX KOHTPOII COGIIONSHHA OPAIKA PACCMOTPEHM OOPAINCHUM X IIPUHITHSL Mep
IO CBOEBPEMEHHOMY BBIIBIICHIIO H YCTPAHSHHIO IPHIHH BOSHUKHOBEHUS O0PAIICHHH.

2. Jlns amamusa ofpauieHui YINpaBIeEWe BeNeT PEECTPl H HTOroBble TabiuLbl B
noxcucrese «PeecTpsl ofpalleHuil Cpakgad» TOCYAapCTBEHHOH HMHOOPMAIIMOHHON CHUCTEMBI
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«TeppuTopranbHas HHPOpMaUOHHA cucTenMa XaHTH-MaHCHHCKOrO 2BTOHOMHOTO OKpYTa —
HOrper (TUC XOrpen)»:

1) omenxku >)HEKTHBHOCTH AEATENHHOCTH aIMUHUCTPAIIMH TOpojia Ha OCHOBE aHaNH32
TOpPAKA PACCMOTPEHES 0OpalIeHHH POCCHICKIX W HHOCTPAHHbIX IPAKIAH, JHL Oe3 TpaXKIaHCTBa,
0OBEUHEHHN IPaX/Iat, B TOM YHCIIe FOPUIUYICCKHX JIUIL;

2) omesxu 3QhEKTUBHOCTH AEATENPHOCTH AJMUHHCTPAIMY TOpoJa Ha OCHOBE aHaIn3a
KOJIMYECTBA ¥ XapaKTepa BOIPOCOB, COAEPIKAIINXCA B OOpPAIIEHHSX, MOCTYIHBIINX OT POCCHHCKIX
rpaskaH u UL 6e3 TpakIaHCTBa, OObeIMHEHNH IPAKIAH, B TOM YHCIIE OPHIAHYECKHX JIUIL.

3. VYopasnenue exexksapranpHo a0 20 dmcna Mecsna, CNERYROINEro 3a OTYETHBIM
KBapTATOM, TIPEICTaBILIET pyKoBoguTero AmmapaTa ['ybepraropa — samectureiro ['ybepraropa
ABTOHOMHOIO OKpYyra aHATHTHYECKHE MaTepHansl 10 HMToram paboTel ¢ O0palleHusIMY,
[IOCTYIIMBINEMY B 8 IMHHHCTPALIMIO TOPOJa M pasMelnacT HX B pasjene «OOpaleHus rpaxxaany Ha
0bHIHUANLHOr0 caiiTa a/IMUHUCTPAIMY TOPOJa.

Craths 5. OTBETCTBEHHOCTD

1. JIuna, BuHOBHBIE B Hapymenun (Penepamsroro sakoHa oT 02.05.2006 Ne 59-03 «O
HOpAAKE PAcCMOTpeHEs ofparnennit rpaxan Poccuiickoit Denepaniny, HacTosAmel MucTpykumy,
HECYT OTBETCTBEHHOCTH, IIPEIYCMOTPEHHYIO 3aKOHONATENBCTBOM Poccmiickoit Penepamuu u
XaHTEI-MaHCHMCKOr0 aBTOHOMHOIO OKpyra - FOrpsL




PR

- Tlpunoxenwe 1

K MacTpykupu o6 opranusanuu
JIYHOTO TIpYeMa TPaskias B

. ayMHEMGTpamEE ropoga Iokawy

KYPHAJI VUETA No |
IPHEMA W KOHCYJIbTHPOBAHWS I'PAKIAH

(HaMMEHOBAHHE CIPYKTYPHOIO NOADA3ACIICHIN)

Hagar «_"» ,. 20 _roma
Oxomaes «_» o 20 roma
Ha Jiucrax
JIEBAS CTOPOHA
o : : Tohams; N a,up o / DaMuIHsT, HHUITHAIG] JTANA,
JlaTta , .. OCYIIECTBILIFOIIETO TIPHEM
w/n ©.MN.0. rpaxxnanmHa KOHTAaKTHEIN Tenehor
. IpueMa : ¥ KOHCYJIETHPOBAHHE
<F> TpaXxpadrHa
rpasKIaH
1 2 3 4 5

<*> TlopankoBbIii yYeTHBIH HOMEp YKA3bIBAETCS C HAPACTAIOIUM WTOrOM B pamMkax
OTYETHOrO IIepuoa (Tom). :

TIPABAS CTOPOHA

Kpaﬁcoe co;[epxcaﬁﬁé o
obparmenns = Pesymerar npmema . IIpumeganne
6 7 | 8
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" K HHC’Ip_YKJIIIH 06 opragmuzanuy
TIHOLO. OpueMa IpaKIaH B
anmmmcrpanﬁn ropona IMToxagm

©opmupopanne nHpopmannu B cucreme APM EC OI' CCTY.P®
CTPYKTYPHBIMH nonpaanenennﬂmu a[IMPIHHCTpaIIHH ropona I[omaqu

Ne OTBCTCTBCHH})IS AT 3a ' ).Iomz;no‘cmm_e JHIIA, crpym"yp'ﬁme
/0 | BBITPY3KY 3IEKTPOHHEIX DOApasAeNeHus aMAHECTpaad ropoaa Jlokaun
apXMBOB 3 OTBETCTBEHHBIE 32 IPENOCTABIEHHE YIETHBIX
JJAPM EC OT IaeHEIX «O pe3yNbTaTax pacCMOTPEHUA
(pabouee Mecro, oOpaIeHni rpaxnany
Ne xabunera)
1 Oxcnepr yopaeneHrs mo | [rasa ropoza [loxkaqm
Kazpam u KoETpomsHO — npaBoBoe yupaBJIeHKC
IeJIONPOU3BOACTRY Otnen MyHAIRIAILHOTO KOHTPONS

aIMHHUCTpaliH roposia CexTop BOEHHO — YUETHOTO CTOJA
Iloxauwm, xka6.201

2 CexpeTapb IpreMHEOK IlepBrIi 3aMecTHTEND IIaBhI ropona IToxayun
'IIEPBOTO 3aMECTATEIL . YIpaBneRye KUIAIIHO - KOMM}’HaJILHOFO ‘
TJIaBBL IOpoOJa. I'onatm, | Xo3sa#icTBa . - T - B
kab.211 OtTnen apXuTeKTypEl B I'pa,I[OCTpOHTeJIBCTBa

YupasieHre 10 BoIpocaM Ge30IacHOCTH,
TPaKTAHCKOH OOOPOHBI W YpPE3BEIYAMHBIX

cuTyanui
3 CexpeTaps IpueMHOH 3aMeCTHTeNs TaBk! ropoga [loxaun
3aMECTHTEIIA TJIABEI Komurer dumancos. .

roponua Ioxawm, Ka6 204 | Yupasienue SKOHOMEKH

OtThen MyHAIMIATLHOTO 3aKasa
YIpasIsrommit xe1amMuy. a MUEKCTPAIIHY Topo/a
Tlokamwm

YIpaBieHHe IO Kampam H IeIONpOH3BOICTBY
Othen wHbOpMAaTHIAIHT

ADXUBHBIA OTHEN . . . ..

_ e OTzen. 3amucy aKToB rpamaﬂcxoro COCTOSHUS
4 Cexperaps mIpHeMHOM 3aMECTHUTEI TIaBkl ropoaa [Toxaun
3aMECTHUTENS IJIaBbl | Ormen 1o COMHarbHBIM BOIPOCAM H CBAZAM C
ropoyia IToxawn. xa6.312 | 06mecTBEeHHOCTEIO

OTaen oleKw U HONEYATETECTRA

Otnen mo oprauusamus IeATeIHLHOCTH
TEPPUTOPHATBHON KOMECCHH IO -JeaM
HECOBEPIICHHOJICTHUX H 3aIHTE HX npaB
Yopasnerue KyJIBTypBI cropra v MOJIOI[E:JKHOH
IOJTATHKE :

5 Cexperaps npueMuOR YupasneHue oGpazoBaHus

PYKOBOIUTENS
yapasuerns, kab.107
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Kk MHCcTpykiuu o6 opraHu3aimu
JHYHOTO NpHeMa rpakJiaH B
agMUHUCTpaluH ropoja ITokaun

®opma KapTOUYKH JIHYHOTO IIpHeMa

Kaprouka nuunoro npuema Ne

oT

@®.1.0. 10/KHOCTHOTO JIMLIA, TPOBOAUBIIETO IPUEM:

D .N.0. 3agBuTensa

Anpec 3asBUTEI:

Temn.:

E-mail:

CouuanpHas rpynna:

Kareropus:

IIpumeganue:

XapakTep BoIpoca:

Conepixanue obpaleHus:

Xom BBITIONTHEHHS:

Pesomronms:

PesynpTaT paccMOTpeHHS:

OTMETKA O COTJIaCHH 3asBHTEIS Ha IIOJTYYEHHE YCTHOI'O OTBETa IO CYINECTBY NOCTABJIECHHEBIX B

obpalueHHH BOIIPOCOB:
CO CJIOB 3asBHTEIIS] MHChbMEHHEIH OTBET He TpebyeTcs

C KOHTpOJIISL CHATO

(TIOAITHUCH TOJDKHOCTHOTO
JIMIA, IPOBOJUBIIETO IIPHEM )
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Ipnnosxerue 5

K MHCTpy)1nu 06 opranusainy
JIXTHOTO TIPHEMa IPAKIal B
aIMHHHCTpaUnAn ropona [Tokaun

HHOOPMAIINAA -
0 KOJHYEeCTBe H XapaKTepe 00 palnenni rpakaaH, MOCTYIHBITHX
B ajipec MyHHIHIIAJILHOTO 06pasoBannsa ropon ITokaan
" 33 KBapTAalL roga L

Ne i/ HaumeHoBaHHe CBegeHHH - e Nanubie3a JlaHHBIe 32
QHASIOTHIHBIH OTYeTHLII DepHoa
MepHOA NPOILAOro
roga

1 2 3 4

1. Ofmee KONHYECTBO MOCTYNHBIUUX oGpanieHHit (IMMCEMEHHBIX, HA
JTIHBIX [IPHeMaX, Ha BEIE3AHBIX IpUeMax) (cymma cmpox 2 u 7,9)

e8]

Konn4ecTBo NUCHLMEHHBIX
obpaweHHuii U3 HUX:

- KOJUICKTHBHBIX |

- NOBTOPHLIX

o

Paccmwrpeuo C HApYUIeHHEeM YCTAHOBJIEHHBIX CDOKOB

TIpoBepeHo 06 patieHnH ¢ BhIE3OM HA MECTO . .

i al Bas

3asBHTENH JLIOTHLIX KATerepHii:

- KODEHHXIE MAJIOUHCIeHHElE Hapons! Cenepa

- athrasimt

- BOHOBBI

- BETEPAHBI TPYa

- UHBATHALL

- MHBQJIIE! TPYAR

- HHBRITHJEI NETCTBA

- ruBanuasl BOB

- OJTHHOKHE MATePH

~ MHUIDAHTHI ¥ Ge:KeHIIBI

- MHOI'OLETHBIC CEMBH

- ONIEKYHBEI

- IOCTpaaaBlINe OT noxapa

- NOCTP2JABIIHE OT DARUALMH

- PEIPECCHPOBAHHEIE, | t

- CeMBH IIOruOIIIX

- yaacrauxu BOB

- YYACTHHKH JIOKATFHEIX BOUH

- Bereparsl BC

- TPYKEHHK TBUIA

Bcero:

- HE IMEROT NBIOT

HaHHEIe 0 npuene rpamkiaH M0 JHYHBIM BOIPOCAM:

6. Bcero npopeneno JHYHBIX NPpUEMOB rpakiad

=

HpHHSITO BCero rpazkaad Ha JU4HbLIX IIpHeMax

8 JlanHbie 0 BBIE3ZHBIX IIPHEMAX [PAKIAH:

8.1. - Bcero npoBeneHo BhIE3AHBIX IPHEMOR

8.2. |- IIpMHATO BCErO TpaKNaH Ha BBIC3AHBIX IPHEMAX

9. PaccroTpeno Beero ofipamennit Ha BbIE3NHBIX TPHeEMaX

e




